Assisted conception policy
Note to author: There are currently no specific rights to time off for any form of fertility or assisted conception treatment but women undergoing such treatment may be protected under sex discrimination law. The Equality and Human Rights Commission Code recommends that employees undergoing this sort of treatment are treated sympathetically. This policy suggests what sort of support may be offered.
[bookmark: a595469]What and who is this policy for?
This policy applies to employees only, it does not apply to barristers, pupil barristers, contractors or agency workers. It explains the support available to employees who are undergoing, or who are companions to individuals undergoing assisted conception treatment (which is defined below). Where we refer to individual treatments, such as IVF, this policy applies only to the named treatment. 
[bookmark: a151441]We recognise the impact that undergoing assisted conception treatment may have on employees and this policy is designed to support employees. However, we appreciate that no two situations will be identical. We therefore encourage you to discuss with [your manager] / [title of person responsible for HR matters] what particular support you may need.
[bookmark: a432232][bookmark: a306090]This policy is not part of your employment contract, and we can change it at any time. If you have any questions, please talk to the [title of person responsible for handling HR issues in chambers]. 
In this policy:
•	'We'/'us' refers to [name of chambers]
•	'You' means all employees of [name of chambers]
•	'Manager' means the person with day-to-day responsibility for managing you
‘Assisted conception treatment’ means treatment associated with intrauterine insemination (IUI), in vitro fertilisation (IVF) (including where intracytoplasmic sperm injection, known as ICSI, is performed as part of IVF), egg freezing or surgical sperm retrieval
[bookmark: _Toc256000003][bookmark: a745717]What treatment does this policy apply to?
[bookmark: a375392]This policy applies to assisted conception treatment. Where fertility investigations and tests (as opposed to treatment) are taking place, any related appointments will be treated in the same way as other medical appointments [and your time off from work will be paid]. If treatment then starts, you will be able to take time off in accordance with this policy.
[bookmark: a775506]Where possible, appointments for the investigation and testing of fertility issues should be arranged outside normal working hours. However, we recognise that this will not always be practicable (for example, because tests need to take place at a certain point in your cycle).
[bookmark: a457317]If you are unwell because of taking fertility-related medicines or as a result of surgical procedures to manage infertility, time off should be taken in accordance with our Sickness absence policy.
[bookmark: a425149]For information on how absence resulting from assisted conception treatment will be treated, see paragraph 5.
[bookmark: a404972]If you are seeking to take time off or pay (or both) in accordance with this policy, we may ask you to provide evidence of any appointment. Suitable evidence may be a letter, email or appointment card from the hospital or clinic providing treatment.
[bookmark: _Toc256000004][bookmark: a376191]Time off and pay for assisted conception appointments
[bookmark: a955457]You may take up to [number] days' paid leave in any 12-month period for the purpose of undergoing and recovering from assisted conception treatment. This leave can be taken in [full days or half days]. The leave entitlement will be prorated for part-time employees.
[bookmark: a640644]Any additional paid or unpaid time off under this policy off will be at our discretion. However, you may be able to benefit from our [Flexible working policy], [Flexi-time policy], [Sickness absence policy], [name of additional policy]. 
[bookmark: _Toc256000005][bookmark: a450669]Support in the workplace
[bookmark: a112555]If there are workplace measures we can implement to help you while you are undergoing assisted conception treatment, [such as the provision of a fridge for storing medication, a quiet space to inject or the flexibility to take last-minute calls from your clinic confidentially], please speak with [your manager] / [title of person responsible for HR matters]]. 
[bookmark: _Toc256000006][bookmark: a720806]Sickness resulting from assisted conception treatment
[bookmark: a574127]If you need to take time off due to sickness caused by the side effects of assisted conception treatment, this time off will be treated as sickness absence in accordance with our Sickness absence policy.
[bookmark: a982042]Absence relating to IUI or IVF treatment, including following implantation of a fertilised ovum, will be recorded separately from other sickness absence and disregarded in any future employment-related decisions. [It will not count towards the trigger points in our Sickness absence policy.] 
[bookmark: _Toc256000007][bookmark: a325718]Time off for accompanying a person to assisted conception appointments and attending medical appointments
[bookmark: a990498]You may take up to [number] days' paid leave in any 12-month period to accompany an individual undergoing assisted conception treatment. This leave can be taken in [full days or half days]. The leave entitlement will be prorated for part-time employees. Alternatively, you may take annual leave in accordance with our Annual leave policy. You may also be able to benefit from our [Flexible working policy], [Flexi-time policy], [Name of additional policy]. 
Or
You may take unpaid time off to accompany an individual undergoing assisted conception treatment. Alternatively, you may take annual leave in accordance with our Annual leave policy. You may also be able to benefit from our [Flexible working policy], [Flexi-time policy], [Name of additional policy].
[bookmark: a620277]In accordance with paragraph 2.1, if you are required to attend a medical appointment for fertility investigations or tests, we will treat this time off in the same way as other medical appointments and it will be paid.
[bookmark: a188691]Please give us as much notice of any medical appointment as possible and try to arrange appointments outside normal working hours. However, we recognise that this may not always be possible.
[bookmark: _Toc256000008][bookmark: a643739]Unsuccessful IUI and IVF treatment cycles
[bookmark: a371121]We recognise that unsuccessful IUI and IVF treatment can result in considerable distress. Consequently, you may take [NUMBER] days' paid leave if you have undergone an unsuccessful IUI or IVF treatment cycle yourself. This entitlement to paid leave applies in respect of [each unsuccessful IUI or IVF treatment cycle/up to three IUI or IVF treatment cycles in a 12-month period] and is in addition to the paid leave provided for in paragraph 3.1. For the purposes of this policy, an unsuccessful IUI or IVF treatment cycle includes any cycle which does not result in a confirmed pregnancy, regardless of whether you reach the point of embryo transfer or not. If you experience pregnancy loss following confirmation of a pregnancy resulting from assisted conception treatment, you should speak with your line manager about what support and paid leave may be available to you. [You may be entitled to pregnancy loss leave under our Pregnancy loss policy.]
[bookmark: a533020]You must take any paid leave in accordance with paragraph 7.1 within [number] weeks of being informed that a treatment cycle has been unsuccessful.
[bookmark: a126105]We also recognise that unsuccessful IUI or IVF treatment can result in considerable distress for you if you have supported or accompanied someone who has undergone that treatment. In this situation, you may be able to take paid time off in accordance with our Annual leave policy. You may also be able to benefit from our [Compassionate leave policy], [Flexible working policy], [Flexi-time policy], [Name of additional policy].
[bookmark: _Toc256000009][bookmark: a965650]Confidentiality
[bookmark: a928505]We appreciate that you may want to limit the number of individuals who know about any fertility investigations or tests, or assisted conception treatment, you are undergoing. If you choose to discuss any fertility issues with your manager, we encourage you to speak with them about how you would like any related absences from work to be communicated to colleagues. If you would prefer to do so, you may speak with [title of person responsible for HR matters] in the first instance. Whoever you choose to speak to they should deal with the related issues sensitively and ensure confidentiality is maintained as far as possible.
[bookmark: a447118]Any information you provide to us about your health will be processed in accordance with our Data Protection policy. We recognise that this data is sensitive and will handle it in a confidential manner.
[bookmark: _Toc256000010][bookmark: a424309]Other support
[bookmark: a248592]We understand that the assisted conception process can be physically, mentally and financially challenging. For support during the process, you may find the following external organisations helpful:
[bookmark: a838828][Add external organisations]
[bookmark: a486701][You may also benefit from our Employee Assistance Programme. For further information, see [details]]. If you have any suggestions for how we can make things easier for you at work (for example, temporarily sitting away from a pregnant colleague or changes to the way we communicate pregnancy and baby news), please speak with [your manager] / [title of person responsible for HR matters].
[bookmark: a621003]We expect all staff to be supportive of colleagues undergoing assisted conception treatment of any kind. Staff should feel able to discuss assisted conception in the workplace without fear of being disadvantaged or discriminated against in any way. Bullying or harassment in connection with assisted conception treatment will be [treated as a disciplinary matter in accordance with our Disciplinary policy] / [dealt with under our Anti-harassment and bullying policy, which may result in disciplinary action being taken against the perpetrator]. 
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