
Date
------------
between
[Employer name]
and
[Employee name]
Contract of employment

Note to author: This contract is a simple contract of employment of indefinite duration. It’s suitable for use by a limited company employer  for salaried employees who work regular hours. It contains all the information required to be  in a single document to meet the requirements of section 1 of the Employment Rights Act 1996. It may be used for part time employees with the adaptations indicated within the text.  

This agreement is made on [Date dd/mm/yyyy] 
Between
(1) [Name of employer] a company registered in England and Wales whose registered office is [registered address] (‘Employer’/’we/’us’); and
(2) [Name of employee], whose address is [employee home address] (‘Employee’/you)
This agreement is your contract of employment with the employer and includes the information you are required to be given in writing in accordance with section 1 of the Employment Rights Act 1996.
Definitions used in this agreement can be found in clause 22.
[bookmark: _Toc256000000][bookmark: a83816]Start of employment
[bookmark: a592643]Your employment with the employer [starts/started] on [date]. [No employment with a previous employer counts towards your period of continuous employment with the employer or your employment with [employer name], which started on [date], counts towards your period of continuous employment with the employer].
[bookmark: a322833]No probationary period applies to your employment.
Or
The first [number] month[s] of your employment will be a probationary period. During your probationary period, and before your start date, either you or we may terminate your employment by giving [one week's] written notice or, in the case of the employer, payment in lieu of notice. We may, at our discretion, extend your probationary period for up to a further [number] months. During the probationary period, your performance and suitability for continued employment will be assessed.
[bookmark: a581643]If you are absent from work for any reason during your probationary period for more than [one week], your probationary period will be extended by the period of your absence to allow adequate assessment of your performance.
[bookmark: a549226]At the end of your probationary period, you will be informed in writing if you have successfully completed your probationary period. If you do not receive any written confirmation, you should assume that your probationary period continues. Until you receive written confirmation that your probationary period has ended, your notice period remains as specified in clause 1.2.
[bookmark: _Toc256000001][bookmark: a1000955]Job title and manager
[bookmark: a108961]You are employed as [job title] and report to [position], or to an alternative person as nominated by [position] from time to time. [Your duties are set out in the attached job description.] [You are required to make such reports and provide such information in connection with our affairs or your duties as we may reasonably request.]
[bookmark: a963784]You may be required to undertake other duties from time to time as reasonably required.
[bookmark: a743521]You are entitled to work in the UK without any additional approvals and will notify the employer immediately if you cease to be entitled at any time during your employment with us.
[bookmark: a164887][You will not work for anyone else while you are employed by us [without our prior written approval]].
[bookmark: _Toc256000002][bookmark: a780693]Place of work
[bookmark: a175902]Your normal place of work is [location] or such other place within [reasonable area] as we may reasonably determine.
[You may be required to travel within the UK [or abroad] for the performance of your work duties.]
[bookmark: a990274]You will not be required to work outside the UK for any continuous period of more than one month during the term of your employment.
[bookmark: _Toc256000003][bookmark: a376519]Pay
[bookmark: a643552]Your [basic] salary is £[amount] per year [which is equivalent to a full-time salary of £[amount], pro-rated to reflect your part time hours]. Your salary will accrue [from day to day at a rate of 1/365 or Monday to Friday at a rate of 1/260] of your [full time equivalent] annual salary. This daily rate shall be used if we have to calculate a day's pay (for example, if you take any unpaid leave) which is not subject to any specific method of calculation set out elsewhere in this agreement). Your salary will be payable [monthly] in arrears [on or about the [date] of each month] directly into your bank or building society account. 
[bookmark: a698746][Your pay will be reviewed annually and may be increased from time to time at our discretion without affecting the other terms of your employment. There is no obligation to award an increase and if we award an increase in one year it does not create any right to an increase in any later years. We will not review your pay after either you or we have given notice to terminate your employment.]
[bookmark: a842452]We are entitled to deduct from your pay or other payments owed by the employer to you any money which you may owe to the employer at any time.
[bookmark: _Toc256000004][bookmark: a511331]Expenses
We will reimburse you for reasonable expenses properly incurred in the performance of your role in accordance with our Expenses policy. 
Note to author: section 1 of the Employment Rights Act requires inclusion of details of all benefits not specifically mentioned elsewhere in the contract, including non-contractual benefits. All benefits with some monetary value, eg private medical or life insurance schemes, cycle to work schemes and subsidised gym memberships should be included.
[bookmark: a616819][After successful completion of your probationary period, you may] / [You may] be provided with the following benefits during your employment, subject to any rules applicable to the relevant benefit:
[bookmark: a363224][benefit];
[bookmark: a573111][benefit];
[bookmark: a826635][benefit].
Or
You are not entitled to any benefits during your employment.
[bookmark: a678160]Further details of these benefits are available from [position / the intranet / the employee handbook].
[bookmark: a842498][We may replace or withdraw such benefits, or amend the terms of such benefits, at any time on reasonable notice to you.]
[bookmark: _Toc256000005][bookmark: a231171]Hours of work and rules
[bookmark: a219259][Your normal hours of work are between [time] and [time] [Mondays] to [Fridays] inclusive, with a lunch break of [one hour]. These hours and days are not variable. or [You will normally work [number] hours per week which will be worked during our normal business hours of [8:00a.m.] to [6:00p.m.] Monday to Friday. The times you work will vary on a [weekly/fortnightly/monthly] basis and will be notified to you by your manager].
In addition to your normal work hours detailed in clause 7.1 you may be required to work further hours [without extra remuneration] as may be necessary for the proper performance of your duties or to meet the needs of the employer and these hours are variable. [If you are required to work additional hours, we expect that such additional hours will be [infrequent and] [before or after your usual working hours] or [at any time] on [your normal working days of [Monday] to [Friday] or [Monday] to [Sunday]]]. [Additional hours worked in accordance with the terms of our Overtime policy will be paid at the rate of [your normal rate of pay] for each overtime hour worked Monday to Friday and [one and a half times your normal rate of pay] for each hour worked on Saturday, Sunday or a bank holiday. or, for part timers.Additional hours worked in accordance with the terms of our Overtime policy will be paid at your normal rate of pay for each overtime hour worked until your total hours worked in the relevant week are equal to full time hours. Any additional hours you work in excess of full-time hours [and any hours worked on weekends and bank holidays] will be paid at [one and a half times your normal rate of pay].
[bookmark: a362662][You agree that the weekly working hours limit specified in the Working Time Regulations 1998 will not apply to your employment and your average working hours may therefore exceed 48 hours per week. You can withdraw your agreement to this clause 7.3 at any time by giving us three months’ notice in writing.]
Note to author: many employers include an opt out from the limit of 48 working hours per week (averaged over 17 weeks) in their employment contracts and it is lawful to do so, although best practice would be to agree the opt out separately. For employees who have not opted out employers do need to keep adequate records to show the limit has not been breached although how they do this is up to them, it is not necessarily the case that detailed records of hours worked each day are kept if there is another way to show compliance.
You are required at all times to comply with our rules, policies and procedures in force [including those contained in the Employee handbook, [a copy of which has been given to you or which is available from [position] or which is available on our intranet]]. Unless otherwise stated none of the policies and procedures in the Employee handbook forms part of your contract of employment.
[bookmark: _Toc256000006][bookmark: a588424]Training
[bookmark: a482422][During your employment:
[bookmark: a305416]You must complete [specify training] which will be paid for by the employer. [Further details of this training are set out in the schedule attached to this letter]. 
[bookmark: a638944][You must complete [specify training] at your own expense [and outside your working hours.] [Further details of this training are set out in the schedule attached to this letter.]]
[bookmark: a601445]You are entitled to take part in various training courses which we may provide from time to time in-house. Specific details of what courses might be available [are set out in the schedule attached to this letter or can be found on the [intranet] or will be provided to you within two months of the start date of your employment]. You should speak to your manager in the first instance if you would like to take a course.]
Or
No training will be provided to you during your employment.]
[bookmark: _Toc256000007][bookmark: a503860]Holidays
[bookmark: a505056][bookmark: a593834]Our holiday year runs between [date] and [date]. If your employment starts or finishes part way through a holiday year, your entitlement during that holiday year shall be calculated on a pro-rata basis [rounded up to the nearest [whole or half day].
You are entitled to [number] days' paid holiday in each holiday year. [This includes] / [In addition you are entitled to take] [the usual] public holidays in England and Wales [or a day in lieu where we require you to work on a public holiday]. 
Or (part time employees):
You are entitled to [number] days' paid holiday in each holiday year (calculated on a pro-rata basis by reference to a full-time entitlement of [number] days' holiday each year). [This includes or In addition you are entitled to take] a pro rata entitlement to [the usual] public holidays in England and Wales [or time off in lieu where we require you to work on a public holiday].
[bookmark: a864476][Where your normal remuneration includes regular payments in addition to basic pay [such as commission or overtime pay] (but not including expenses) your holiday pay [in respect of the first 4 weeks of holiday in each holiday year] will include an amount reflecting those additional payments [averaged over a 52-week reference period in accordance with the Working Time Regulations 1998].
[bookmark: a189152]All holiday requests must be approved in writing in advance by your manager and you are advised not to book travel or other arrangements until you have received confirmation of approval. You must give at least [number] weeks' notice of proposed holiday of [a week or more] and as much notice as possible in respect of shorter periods of holiday. [We will not usually allow holiday of more than [number] consecutive [days' or weeks'] absence. [Requests for longer holidays must be made in writing to [position] for prior approval]. We may require you to take (or not to take) holiday on particular dates, including during your notice period.
[bookmark: a793651]Holiday can only be taken in the holiday year in which it accrues otherwise it will be lost, except in the following cases:
[bookmark: a356530][You may choose to carry over no more than [number] days of untaken holiday to the following holiday year. [It will be lost if not taken within [three] months of the end of the holiday year in which it accrued.]]
Note to author: employees must take a minimum of 20 days holiday, inclusive of bank holidays (pro rata for part timers) in any holiday year.
[bookmark: a511975][You may carry over holiday that you have been unable to take due to being on sick leave. [Carry over is limited to 4 weeks less any holiday already taken]. It will be lost if not taken within 18 months of the end of the holiday year in which it accrued.]
[bookmark: a286592][You may carry over holiday that you have been unable to take due to being on maternity, paternity or adoption leave, parental leave, shared parental leave, parental bereavement leave, carer's leave or neonatal care leave. It will be lost if not taken by the end of the following holiday year.]
[bookmark: a411477][In each holiday year, any holiday that you take will be deemed to be taken in the following order: holiday under regulation 13 of the Working Time Regulations 1998, holiday under regulation 13A of the Working Time Regulations 1998, and any additional contractual holiday.]
We will not pay you in lieu of untaken holiday except on termination of employment. On termination we will pay you in lieu of any accrued but untaken holiday for the holiday year in which termination takes place and any untaken entitlement permitted to be carried forward from the preceding holiday year. [Subject to clause 9.8,] [T][t]he amount of the payment in lieu will be calculated [as 1/260th of your [full-time equivalent] salary for each untaken day of the entitlement.
[bookmark: a213611][However, if we have dismissed you or would be entitled to dismiss you under clause 12.3 or if you have resigned without giving the required notice, any payment in lieu will be limited to your statutory entitlement under the Working Time Regulations 1998 [and any paid holidays (including paid public holidays) taken will be deemed to have been taken in the order specified in clause 9.6.]
[bookmark: a499068]If you have taken more holiday than your accrued entitlement at the date your employment terminates, we shall be entitled to recover the excess holiday pay calculated on the basis set out in clause 9.7 by deducting it from any payments due to you or otherwise.
Sickness absence
[bookmark: a130695]If you are absent from work due to illness or injury, you must notify [position] by telephone of the reason for your absence as soon as possible but no later than [time] on the first day of absence. [See our Sickness absence policy for further details about how to report absence].
[bookmark: a641083]You must certify your absence in accordance with our [Sickness absence policy] which is available [on the intranet] / [from [position].
[bookmark: a189116]Subject to your satisfying the relevant requirements, you will receive statutory sick pay (SSP). Your qualifying days for SSP purposes are [Monday] to [Friday].
Or [non contractual enhanced sick pay]
Subject to your compliance with this agreement and our Sickness absence policy (as amended from time to time) [and subject to clause 10.4], you may be eligible to receive enhanced sick pay in accordance with our Sickness absence policy. This may be amended from time to time and is available [on the intranet] / [from [position]]. This does not affect any entitlement you may have to receive statutory sick pay (SSP) for the same periods of sickness absence, although any sick pay you receive from the employer shall be inclusive of any SSP due to you. Your qualifying days for SSP purposes are [Monday] to [Friday].
Or [contractual enhanced sick pay]
After you have completed [[number] month[s'] continuous service or your probationary period], subject to your compliance with this agreement [and subject to clause 10.4], you will be entitled to receive your full pay during any periods of sickness absence up to a maximum of [number] weeks in any [number]-week period. This does not affect any entitlement you may have to receive statutory sick pay (SSP) for the same periods of sickness absence, although any sick pay you receive from the employer shall be inclusive of any SSP due to you. Your qualifying days for SSP purposes are [Monday] to [Friday].
[bookmark: a611491][If you have been on long-term sick leave continuously for more than a year, you will not qualify for sick pay from the employer again until you have returned to work for a total of [number] weeks. This does not affect any entitlement you may have to receive further SSP].
[bookmark: a593078][Pension contributions will continue as normal while you are paid at the full rate in accordance with clause 10.3. If your pay during any period of incapacity is reduced or you are paid SSP only, contributions in respect of your membership of the pension scheme referred to in clause 14 may continue, subject to the relevant pension scheme rules in force at the time of your absence.]
[bookmark: a876425][You will retain the use of any contractual or non-contractual benefits [eg mobile phone, laptop, car or car allowance] [for the first [number] weeks of any period of sick leave or during any period of paid sick leave], after which they may be withdrawn at our discretion.]
[bookmark: a328668]You consent - if we request it - to a medical examination (at our expense) by a doctor nominated by us.
[bookmark: a165198]If a period of absence due to illness or injury is or appears to be caused by actionable negligence, nuisance or breach of any statutory duty on the part of a third party in respect of which damages are or may be recoverable, you must immediately notify the employer. You should also notify the employer of any claim, settlement or judgment made or awarded in connection with it and all relevant particulars that the employer may reasonably require. You must, if required by the employer, co-operate in any related legal proceedings and refund to the employer that part of any damages or compensation recovered by you relating to the loss of earnings for the period of absence as the employer may reasonably determine less any costs borne by you in connection with the recovery of such damages or compensation, provided that the amount to be refunded shall not exceed the total amount paid to you by the employer in respect of the period of absence.
[bookmark: _Toc256000009][bookmark: a898291]Other paid leave
[bookmark: a772514]You may be eligible to take the following types of paid leave, subject to any statutory eligibility requirements or conditions and the employer's rules applicable to each type of leave in force from time to time:
[bookmark: a333086]Statutory maternity leave [and you may be eligible to receive enhanced maternity pay subject to the rules set out in the employer's Maternity policy from time to time]
[bookmark: a712145]Statutory paternity leave [and you may be eligible to receive enhanced paternity pay subject to the rules set out in the employer's Paternity policy from time to time]
[bookmark: a224854]Statutory adoption leave [and you may be eligible to receive enhanced adoption pay subject to the rules set out in the employer's Adoption policy from time to time]
[bookmark: a540091]Statutory shared parental leave [and you may be eligible to receive enhanced shared parental pay subject to the rules set out in the employer's Shared parental leave policy from time to time]
[bookmark: a997517]Statutory parental bereavement leave [and you may be eligible to receive enhanced parental bereavement pay subject to the rules set out in the employer's Parental bereavement leave policy from time to time]
[bookmark: a202606]Statutory neonatal care leave [and you may be eligible to receive enhanced neonatal care pay subject to the rules set out in the employer's Neonatal care leave policy from time to time]
[bookmark: a989570][Other type of paid leave]
[bookmark: a831939]Further details of such leave [and your pay during such leave] are available [from [position] / [the intranet] / [the Employee handbook]. 
[bookmark: a262894]We may replace, amend or withdraw the employer's policy on any of the above types of leave at any time.
[bookmark: _Toc256000010][bookmark: a813086]Termination and notice period
[bookmark: a148002][After successful completion of the probationary period referred to in clause 1.2,] [the or The] prior written notice required from either you or us to terminate your employment is 
[bookmark: a376385]In the first 5 years of continuous employment: [one calendar month's] notice 
[bookmark: a897814]After five complete years: one week for each complete year of continuous employment up to a maximum of 12 weeks' notice
[bookmark: a756358]We may at our discretion terminate your employment without notice and make a payment of basic pay in lieu of notice.
[bookmark: a318453]We will be entitled to dismiss you at any time without notice or payment in lieu of notice if we reasonably consider that you have committed any serious breach of your obligations as an employee or committed any act of gross misconduct, or if you cease to be entitled to work in the UK.
[bookmark: _Toc256000011][bookmark: a970937]Disciplinary and grievance procedures 
[bookmark: a965051]Your attention is drawn to the procedures in our Disciplinary policy and Grievance policy, which apply to your employment and are [contained in the Employee handbook] / [available from [position]]. These policies do not form part of your employment contract.
[bookmark: a764611]If you wish to appeal against a disciplinary decision, you may apply in writing to [position] in accordance with our Disciplinary policy.
[bookmark: a919759]We reserve the right to suspend you with pay for no longer than is necessary to investigate any allegation of misconduct against you or so long as is otherwise reasonable while any disciplinary procedure against you is outstanding.
[bookmark: a199753]If you wish to raise a grievance, you may apply in writing to [position] in accordance with our Grievance policy.
[bookmark: _Toc256000012][bookmark: a856212]Pensions
[bookmark: a787305]            You are eligible to be enrolled into the [name] pension scheme. Further details of the pension scheme are available from [position] or the intranet or the Employee handbook.
Or
You are not eligible to be enrolled in a pension scheme.
[bookmark: _Toc256000013][bookmark: a293657]Data protection
[bookmark: a351961][We will collect and process information relating to you in accordance with the HR Privacy notice which is [on the intranet] / [attached to this agreement]. You are required to sign and date the Privacy notice and return it to [HR or name of manager]. 
[bookmark: a479339]You must comply with the employer’s Data protection policy when handling personal data in the course of employment. This includes personal data relating to any member of chambers, client, employee, worker, contractor, supplier or agent of the employer. You will also comply with the employer's [IT and communications systems policy,] [Social media policy,] [Bring your own device to work (BYOD) policy,] [any other policy]. 
[bookmark: a419068]Failure to comply with the employer’s Data protection policy or any of the policies listed in clause 15.2 may be dealt with under our Disciplinary policy and, in serious cases, may be treated as gross misconduct leading to summary dismissal.
[bookmark: _Toc256000014][bookmark: a211827]Collective agreement
There is no collective agreement which directly affects your employment.
[bookmark: _Toc256000015][bookmark: a929022]Changes to your terms of employment
[bookmark: a227800]            We reserve the right to make reasonable changes to any of your terms of employment. You will be notified in writing of any change as soon as possible and in any event within one month of the change.
[bookmark: _Toc256000016][bookmark: a117424]Confidential information
[bookmark: a393696]You must not (except in the proper course of your duties, as authorised or required by law, or as authorised by us), either during or at any time after your employment, use any confidential information, make or use any copies of any confidential information or disclose any confidential information.
[bookmark: a116118]The restriction in clause 1 does not apply to any confidential information which is or comes into the public domain other than through your unauthorised disclosure.
[bookmark: a122215]Nothing in  clause 18 will prevent you from:
[bookmark: a312515]Making a protected disclosure within the meaning of section 43A of the Employment Rights Act 1996
[bookmark: a901226]Reporting a suspected criminal offence to the police or any law enforcement agency or co-operating with the police or any law enforcement agency regarding a criminal investigation or prosecution
[bookmark: a241075]Doing or saying anything that is required by HMRC or a regulator, ombudsman or supervisory authority 
[bookmark: a321041]Whether required by law or not, making a disclosure to, or co-operating with any investigation by, HMRC or a regulator, ombudsman or supervisory authority regarding any misconduct, wrongdoing or serious breach of regulatory requirements (including giving evidence at a hearing) 
[bookmark: a577879]Complying with an order from a court or tribunal to disclose or give evidence
[bookmark: a309672]Disclosing information to HMRC for the purposes of establishing and paying (or recouping) tax and National Insurance liabilities arising from your employment 
[bookmark: a546397]Disclosing information to any person who owes you a duty of confidentiality (which you agree not to waive) in respect of information disclosed to them, including legal or tax advisers and persons providing you with medical, therapeutic, counselling or support services
[bookmark: a797052]making any other disclosure as required by law
[bookmark: _Toc256000017][bookmark: a120696]Employer property
[bookmark: a326776]All documents, manuals, hardware and software provided for your use by the employer, and any data or documents (including copies) produced, maintained or stored on the employer's computer systems or other electronic equipment (including mobile phones)[,confidential information and copies of confidential information], remain the property of the employer [or the relevant member of chambers, as applicable]. 
[bookmark: a757679]On termination of your employment, or at our request at any time during your employment, you shall hand over all employer property (including confidential information and copies of confidential information)] to [position] and irretrievably delete any information belonging to the employer, chambers or any member of chambers [(including confidential information and copies of confidential information)] which is stored on any magnetic or optical disk or memory, including personal computer networks, personal email accounts or personal accounts on websites, in your possession or control.
[bookmark: _Toc256000018][bookmark: a946315]Intellectual property
You must promptly disclose in writing to us any employment intellectual property which relates to or is capable of being used in the business of the employer, chambers or any member of chambers either now or in the future. You will also maintain adequate records of all employment intellectual property and such records shall be available to and remain the employer’s property at all times.
You agree that all employment intellectual property and all materials embodying it are the sole and exclusive property of the employer to the fullest extent permitted by law. To the extent that any employment intellectual property does not vest automatically with the employer you hereby assign to the employer (by way of future assignment) all your rights, title and interest in and to the employment intellectual property. 
You hereby irrevocably and unconditionally waive in favour of the employer all present and future moral rights conferred on you by the Copyright Designs and Patents Act 1988 and all similar rights in other jurisdictions relating to any copyright which forms part of the employment intellectual property.
You undertake that you will execute such deeds or documents and do all such acts and things as may be necessary or desirable to substantiate the rights of the employer under this clause 20. 
The provisions of this clause 20 will survive the expiry or termination of this agreement and, for the avoidance of doubt, will remain in full force and effect during any period of notice.
Third party rights
[Save for the right of members of chambers to enforce benefits conferred on them by clause 18 of this agreement] N[n]o one other than you and the employer shall have any right to enforce any terms of this agreement.
Definitions 
In this agreement:
	Chambers           
	The group of barristers and pupil barristers who practice and share administrative resources under the name [name of chambers] and to which the employer provides administrative and support services.

	Client
	
Any solicitor, person or company who is instructing, is in discussions to instruct or has instructed chambers or any member of chambers 

	Confidential information               
	Information in whatever form (including written, oral, visual or electronic  or on any magnetic or optical disk or memory) and wherever located of a confidential nature, whether created using the employer’s resources or otherwise, belonging to or relating to the employer, chambers or any member of chambers or any agent or client and shall include but is not limited to the business methods of chambers (including finances, prices/fees/rates charged, pricing/fee structures (including, without limitation, discounts, special prices or special contract terms offered to or agreed with clients or instructing solicitors, research activities, know how, marketing and advertising programmes, dealings and affairs and prospective business transactions, plans, costings, budgets, turnover, sales targets or other financial information); details and terms of chambers' agreements with clients; any information which may affect the prices/fees/rates charged in respect of any member of chambers; details of any promotions or future promotions or marketing or publicity exercises planned by chambers; computer systems, source codes, software, login details and passwords; employment intellectual property which is owned by or licensed to or was previously owned by or licensed to the employer, chambers or any member of chambers; and the identities, contact particulars or lists of any client (both current and historic), whether or not in the case of documents or other written materials or any materials in electronic format they are or were marked as confidential and whether or not, in the case of other information, such information is identified or treated by the employer or chambers as being confidential.

	Employment intellectual property              
	Any intellectual property created wholly or partially by           the employee at any time during their employment by the employer (whether or not during working hours or using the employer’s offices or resources and whether or not recorded in hard copy or digital format

	Intellectual property
	Any patents, rights to inventions, copyright and related rights, trademarks, trade names and domain names, rights in get-up, rights in goodwill or to sue for passing off, unfair competition rights, rights in designs, rights in computer software, database rights, topography rights, rights in confidential information (including know-how and trade secrets) and any other intellectual property rights, in each case whether registered or unregistered and including all applications (or rights to apply) for, and renewals or extensions of, such rights and all similar or equivalent rights or forms of protection which subsist or will subsist now or in the future in any part of the world

	Member(s) of chambers
	Any individual barrister(s) who are members of chambers, which shall include any pupil barrister engaged by chambers from time to time




	
 

	.....................

	For and on behalf of [Employer]

	 

	I agree to the above terms.

	 

	......................

	[Employee]

	 

	......................

	Date
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